p# HF Planners

Check out our November Newsletter!

HF Planners, LLC's New Office, A New Junior Interior Designer, Hoteling During
COVID-19, and More!

What's New(s)!

Meet the team and why we love what we do!
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In Case you Missed it - HF Planners, LLC Relocated!

HF Planners, LLC offers an adaptable and
comprehensive scope of work including

hotel scheduling and hot-desking

strategies. even during a pandemic. Our

team members have become industry
experts on how to transform the workplace

into a safe, healthy, and comfortable

environment without sacrificing

productivity.

Check out our latest blog on hotel scheduling and hot-desking during the pandemic!

HF Planners, LLC Welcomes a New Junior Interior
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Designer!

Thao Khia is a recent graduate from
Virginia Commonwealth University with a
Bachelors degree in Interior Design and a
Minor in Craft Material Studies.

Thao is passionate about design, art,
architecture, and craft. She enjoys being
challenged and growing from her

experiences.

A Time for Giving Back

Our team is always looking to give back,

especially during these unprecedented The Center for

times. This holiday season, HF Planners, < C Great Expectations
LLC is running a food drive to donate to

the Center for Great Expectations in

Somerset, NJ.

To learn more, or to contribute to the food

drive, contact us here!

Contribute to the Food Drive
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Did you know?

*Every month we will select a question that was submitted to us by our subscribers and answer it here.*

How soon do we need to consider looking for new space
based on when the lease comes due?

There are a lot of things to take into consideration when planning an office move. Such as:

Identifying a broker to work with to look at new space.

Determining what date notice has to be given on the current lease so the automatic renewal
process doesn’t happen

Calculating how much space is required. Is the company downsizing or increasing the
space?

What the geographic area is to look for new space.

Setting a budget for the new lease.

Will the existing furniture fit or will new need to be ordered?

We recommend following what HF Planners calls the “Rule of the 3 R’s.”

Each phase could take 3 months to work through. A keen design team can help establish the
programming requirements for the new space to estimate square footage needs.

Once these items have been determined, the real challenges begin. If the new space requires
modifications, an interiors team needs to be identified. This team should include designers,
architects and engineers to help evaluate the space, develop drawings and make the vision of the

new space come to fruition. Typically this takes an additional 3 months to organize.

Even then, the process is only starting with the General Contractor for pricing, furniture dealerships
to identify options, moving companies to determine what’s moving and long lead time items based
on the design. Permit process also plays a factor in review of the drawings to the township. This is
an additional 3 month time frame.

If any unusual requests are added to the design intent, such as changes to the footprint of a
building, this could tag on another 3 months. Overall, if a company is planning to relocate to a new
location, they should allow 9-12 months for the process to play out.

HF Planners would like to be a key player on this team! Call us to schedule an appointment to walk

through all the steps.

Have a question for next month's newsletter? Submit it
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HF Planners, LLC is here to help evaluate space
planning needs, implementing a strategic
design that improves the workplace for both your

short and long-term needs!

‘ Contact us today to learn more.

HF Planners, LLC provides Facility Planning, Design, and Management services to help manage
resources and meet your organization’s goals for facilities. We have a proven record of success in

completing projects of all sizes for Fortune 500 companies across major industries.

We would like the opportunity to work with you!

Caroline Shelly, CID, LEED AP BD+C, Principal
HF Planners, LLC
t: 908-393-9984 ext.10

e: cshelly@hfplanners.com
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You are receiving this email because you opted in via our website.

Our mailing address is:
HF Planners, LLC
3322 US 22W Building 10, Suite 1005
Branchburg, NJ 08876-3541

Add us to your address book

Want to change how you receive these emails?
You can update your preferences or unsubscribe from this list.
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