
Check out our February Newsletter! 
Office Trends, a Growing Team, and 

Management! 

Internal Department Coordination 

A facility manager’s job is to ensure a 

seamless project-completion from start to 

finish. Internal department coordination is a 

top priority when understanding the needs of 

completing a project on time, efficiently and 

flawlessly. 

L E A R N  M O R E



The HF Planners team celebrates! 

As a women-owned business, we know it is 

important to support the strong women in our 

lives. On February 7th we celebrated 

National Wear Red Day started by The 

American Heart Association in honor of 

supporting women's heart health. 

Our team is happy to be a part of it! 

S E E  M O R E

Happy Valentine’s Day! 

We shared chocolate, flowers and smiles. 

We love team bonding!  

S E E  M O R E

What's New(s)!



HF Planners, LLC Welcomes a New Interior Designer to 

the Team!  

HF Planners, LLC, is proud to announce that we have 

welcomed Melissa Nortz to the team as an Interior Designer. 

Melissa will be working with our Interior Designers and Project 

Managers to provide support on projects and help with office 

design, space planning and furniture specification.  

R E A D  M O R E

Our Marketing Assistant, Jamie Gutkin was 

published in the Mid Atlantic Real Estate Journal 

for her article on Refuse and Liquidation!  

A facility manager’s role is to coordinate how assets 

and services are liquidated or disposed, and how 

each item is to be handled accordingly. 

R E A D  I T  H E R E

Did you know?

*Every month we will select a question that was submitted to us by our subscribers and answer it here.*

What is Phasing? 

Phasing is a systematic plan that coordinates the different stages of a design project between the 

client, planner, designer and all parties involved. Phasing is the ultimate internal department 

coordination tool that allows all parties to have awareness of schedules and all components of the 

project needed for successful completion. 



Phasing allows the facility planners, managers, designers and clients be kept in the loop about the 

scope of the project, and what needs to be done and when. 

For instance, on a recent 3-story project undergoing a redesign, we phased the project by taking into 

consideration swing space capacity, duration of construction, acceptance of furniture and moving back 

in for the ease of end-users and to decrease lack of productivity. 

Call us today to see how we can provide a proposal for phasing and make your project come to 

life with the help of internal department coordination! 

Have a question for next month's newsletter? Submit it here. 

Call HF Planners, LLC to help evaluate space 

planning needs and ways that can make 

improvements in the workplace! 

Contact us today to learn more. 

HF Planners, LLC provides Facility Planning, Design, and Management services 

to help you manage resources and meet your organization’s goals for its facilities. 

We have a proven record of successfully completing projects of all sizes for 

Fortune 500 companies across major industries. We would like the opportunity to 

work with you! 
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