
Check out our March Newsletter! 
Office Trends, a Growing Team, and 

Management! 

Letter from Caroline - COVID19

Given the current health concerns around COVID-19, HF Planners, LLC continues to 

monitor the recommendations and guidelines provided by the Centers for Disease Control 

and Prevention (CDC). We are taking our own precautions to make sure our space is 

cleaned & our employees are healthy.  

We pride ourselves on being office experts. As our clients and friends, please reach 

out to us if you have questions or need assistance with your organization’s 

preparation and response to this viral pandemic. As the situation continues to evolve, 

we're working hard to minimize any disruptions. While our office will remain open, our 

employees have the option to work remotely for at least the next two weeks. We will 

continue to be available for any and all your project needs and look forward to discussing 

with you any questions you might have.  

In the meantime, follow us on Instagram, Facebook, and LinkedIn. In addition to our usual 

content on product, sustainability, partnerships, etc., we will be sharing information and 

learning opportunities. We look forward to staying connected!  

To your continued good health, 



Caroline Shelly 

HF Planners Celebrates Women’s History 
Month! 

Happy Women’s History Month! 

As a women-owned business, we take pride 

in supporting and celebrating the strong 

women that have shaped our past, present 

and future. 

What’s New(s)!

Alisa Amin elected Vice President of the Emerging 
Leaders Group! 

HF Planners, LLC, is proud to announce that our Executive 

and Marketing Administrator, Alisa Amin, was elected the Vice 

President of the Emerging Leaders Group with the Somerset 

County Business Partnership!  



R E A D  M O R E

Unrealistic Deadlines

A skilled project manager has to understand the scope of the 

project, the client’s expectations, their team’s capabilities and 

workload to create the perfect timeline for each project. 

L E A R N  M O R E

Did you know?

*Every month we will select a question that was submitted to us by our subscribers and answer it here.*

How to Hire an Interior Design Firm 

We know that the office environment can contribute to an employee’s overall performance and 

satisfaction at work. Today, there is an abundance of design inspiration right at your fingertips with 

websites, blogs or social media but a more difficult task is how to coordinate, manage and implement 

the design, especially when you have your own job to do. There are many things that you might not 

take into consideration when planning a space – materials, scale, placement, building codes, 

construction, sustainability and staying within both your budget and timeline. 

Interior design professionals look strategically at your overall space and not only design that space to 

be functional, but also to be in alignment with your company’s culture and branding. 



The job of a professional is to simplify your involvement in the project. And perhaps most importantly, 

hiring an interior design professional can save money in the long run by avoiding costly mistakes. 

Here are a few helpful tips to consider when hiring an interior design firm: 

 Style - Does their style match your vision? Look at their previous projects and ask questions

about how they formulated their designs. Make sure they have actual project photos and not just 

computer renderings. 

 Communication – Is it easy to reach them? Is it easy to talk to them? Are they pleasant? There

will be a lot of phone calls, emails and discussions so you want to be sure that not only is there

clear communication but that you also feel comfortable with them. The relationship needs to be a 

good fit for your company and you need to be on the same page. 

 Cost - Ask for their fee structure and how detailed their proposals are.

Let us, at HF Planners, LLC help you create a beautiful and efficient office environment. Contact 

us today – we love to brainstorm with our clients! 

Have a question for next month's newsletter? Submit it here. 

Call HF Planners, LLC to help evaluate your 

space planning needs and discover ways that 

your workplace can be improved! 

Contact us today to learn more. 

HF Planners, LLC provides Facility Planning, Design, and Management services 

to help you manage resources and meet your organization’s goals for its facilities. 

We have a proven record of successfully completing projects of all sizes for 

Fortune 500 companies across major industries. We would like the opportunity to 

work with you! 

Caroline Shelly, CID, LEED AP BD+C, Principal 

HF Planners, LLC 



t: 908-393-9984 ext. 301 

e: cshelly@hfplanners.com 

HF Planners, LLC, 72 Readington Road, Branchburg, NJ, 08876, United States  


